
How to Apply for the BCom 
Dual Degree or Twinning Program

Education Planner BC (EPBC) 
Application Portal



STEP 1: Talk to Your 
Home University

1. Before applying to the 
program, please make 
sure you talk to your 
Home University.

2. Through your Home 
University, you will learn 
how the program works, 
what the requirements are 
and the application 
process.



STEP 2: Go To EBPC Website

1. Go to Education Planner BC 
(EPBC) website: 
https://apply.educationplannerbc
.ca/ 

2. On the website, click on “Sign 
Up for your EducationPlannerBC 
Account”

https://apply.educationplannerbc.ca/
https://apply.educationplannerbc.ca/


STEP 3: Create Account

1. To create an account, click on 
the “EducationPlannerBC” 
button. 

2. Insert your preferred email and 
choose a password you will 
remember.

3. Read the “Collection, Use and 
Disclosure of your Personal 
Information”. Put a checkmark 
beside “I have read, understand 
and agree to the Terms of Use” 
on all 3 pages. They will have 
green checkmarks. (see image)

4. Click “Create Account” button



STEP 4: Confirm Account

1. You should receive an email from 
mailer@educationplannerbc.ca to 
confirm your Account. It will take 
5-10 minutes. Check your junk 
mail or trash in case it gets sent 
there. 

2. Once you have received the 
email, click on “Confirm your 
account”.

3. The link will take you to the EPBC 
website.

mailto:mailer@educationplannerbc.ca


STEP 5: Login to Account

1. The email link will take 
you to the EPBC website 
and you will receive an 
“Account Confirmation 
Successful”

2. Click the “Login to 
Account” button

3. Sign into your EPBC 
Account



STEP 6: Complete Profile

1. Once you login to your 
account, please fill out the 
information to complete 
your profile.

2. You will see 3 sections to 
fill out: Personal 
Information, Contact 
Information, and 
Academic History.

3. Start with “Personal 
Information”. Click the 
arrow button to begin.



STEP 7: Personal 
Information Section 

1. Please use your exact 
names in your passport.

2. Choose a preferred name, 
such as nickname, if you 
wish.

3. Select your Date of Birth.
4. Select your Gender 

Identity.
5. Remember to press 

“save” at each 
opportunity!



STEP 8: Personal Information 
Section Continued

1. Select your Language that you
use at home and your Country
of Citizenship. If you have more
than one citizenship, choose
the one you will be entering
Canada with.

2. The “Immigration/Visa Status in
Canada” option will pop up
when you choose your
citizenship. Choose “Student
Authorization/Student Visa”.

3. Remember to press “save” at
each opportunity!



STEP 9: Contact Information Section
1. Fill in your home address 

where mail can be sent to.

2. Put in your main phone number 
in the “Primary Phone Number” 
section. The “Additional Phone 
Number” is optional.

3. The “Emergency Contact” is 
optional.

4. Remember to press “save” at 
each opportunity!



STEP 10: Academic History 
Section, High School
1. This section will ask for 

information about your 
high school and current 
home university.

2. Click on “Add School”. 
3. First, add your high 

school. If it is not on the 
drop-down list, click on 
the “add it here” button. 

4. Select grade completed 
as “12 or equivalent”, 
unless you completed an 
IB Diploma at your high 
school.

5. Add high school 
graduation date if 
applicable.

6. Click “save”.
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STEP 11: Academic History 
Section, Home University

1. Click “Add School” again.
2. Add your current home 

university. If your 
university is not on the 
drop down list, click on 
the “add it here” button.

3. The student number is 
optional. Add your start 
date and potential end 
date at your Home 
University.

4. Click whether credential 
or degree awarded and fill 
out information

5. Click “save”.



1. After completing your 
Profile Information 
(Personal information, 
Contact information, 
Academic History), you 
may now begin your 
application to UVic.

2. The “Start Applying” 
button is found on the 
Main Profile page.

STEP 12: Begin Application



STEP 13:  Choose Institution

1. You will be given a list of 
schools of where you can 
apply.

2. Scroll down the menu to 
find “University of Victoria” 



STEP 14: Create Application

1. Before you create your 
application, we recommend 
that you review all the 
information your Home 
University has provided 
about the program 
requirements, application 
procedures, etc.

2. When you are ready, click 
“Create Application”.



STEP 15: Program Selection

1. Select “I am applying to a 
degree, diploma, or 
certificate program”. 

2. Select the “Entry Term” of 
the year you are applying. 
(Fall or Spring). If you are 
unsure, ask your Home 
University.

3. In Program, select 
“Commerce”

4. Press “save” after filling 
out the section.



STEP 16: Additional Information

1. In the “Additional 
Information” section, as 
an International Applicant, 
you will be asked to 
submit accurate personal 
information for 
immigration purposes.

2. In the dropdown menu 
you will be asked to 
consent to sharing this 
information to the 
Canadian government.



STEP 16: Additional 
Information Continued

1. Next, you will be asked 
how you heard about the 
program. You can choose 
“Other” and say your 
home university is a dual 
degree or twinning partner 
with the Gustavson 
School of Business.

2. You will be asked if you 
have a “Second Program 
Choice”, please select 
“no”. 



STEP 17: Additional 
Information Continued

1. If you have changed your 
name or have another 
name on old 
records/documents, please 
fill out “Former Names” 
section.

2. “Indigenous Identity” 
questions are for Canadian 
domestic students only. You 
may leave these questions 
blank. 



1. “Youth in Care” questions are 
for Canadian students only.  
Please answer “No”.

2. If you need any “Academic 
Accommodations” due to a 
physical or learning disability, 
please select “You want more 
information”. See website for 
details if you are unsure.

STEP 18: Additional 
Information Continued



1. You will be asked if you 
would like to give consent 
to a “Proxy”. A proxy is 
someone you are giving 
permission to make 
enquiries about your 
application on your behalf 
during the evaluation 
period. 

2. You may answer “yes” or 
“no”. If you answer “yes”, 
you will need to fill out 
information.

STEP 19: Additional 
Information Continued



STEP 20: Additional 
Information, Consent

1. Please “agree” to the 
requirements to share 
your academic history and 
personal information with 
the university. This is 
required for admission 
purposes.

2. Please choose “I agree” 
on both drop down 
menus.

3. Click “save” after you 
finish the section.

4. Click “Review & Submit”



STEP 21: Review Application

1. Review your profile and 
application to make sure 
information is correct.

2. Write down the 
Application Reference 
Number for your records.

3. There is a non-refundable 
Application Fee. You may 
select to pay it via credit 
card.



STEP 22: Final Steps

1. You will be asked to confirm 
that your registered email 
address is the one you will 
be checking.

2. You will need to confirm 
“Consent for Information 
Disclosure” and “Declaration 
of Applicant”. Please read 
the document and check the 
2 boxes.

3. Select “Submit Application”.



STEP 23: Final Steps, Pay 
Application Fee

1. Please pay the 
Application Fee as 
indicated. Enter credit 
card information.

2. Click “Submit”.



  

STEP 24: You’re Done! 

1. Please email Elsa Yan at  
gsbintlasctdir@uvic.ca to 
let us know that you have 
applied.

Thank you for 
applying to the 

Gustavson School 
of Business! 

We look forward to 
reviewing your 

application.



mailto:gsbintlasctdir@uvic.ca
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