NSYSU Department of Business Management

Regulations for PhD Research Room

Approved by the 6th Curriculum Committee of the 2002 academic year
1. In order to effectively manage and use the PhD research rooms of this department, this regulation is specially formulated.

2. Principles for the allocation of research rooms:

· The research room of the doctoral class is divided into ten research room seats (computers and printers are not provided).

· Students who use the research room must meet the following requirements: "Must be in the research room at least four days a week, and at least 6 hours a day in the research room." Those who violate the requirement, the qualification to use will be canceled directly. A sign-in book will be set up to randomly check the actual usage of the students.

· Scholarship recipients are required members. Furthermore, if the students who apply to use the research room exceed the number of research room spaces, the priority order of allocation is: full-time students will be given priority; lower grade students will be given priority.

· Apply for lockers in research rooms and open spaces.

· The cleaning management of the research room of the doctoral class is the responsibility of the students themselves.

· All students in the open space seat can use it freely according to their needs, but the space must be cleaned up when leaving for later use. There is one door key for each class. If students need it, please provide the key by yourself.

3. How to apply:

· Those who are eligible to apply, please fill in the application form and go to the Office of the Department of Business Management to apply in person.

· The application period for each application is half a year, and you need to re-apply after half a year.

4. Maintenance of the use environment:
· No smoking in the research room.

· Keep the research room clean and tidy.

· Please be quiet in the research room.

· In order to effectively maintain the order of use of the research room, the Department has the right to conduct inspections at any time. Those who do not comply with the regulations can be notified in writing at any time for improvement.

· If the borrower violates the regulations, please return the key within one week after the notification. If it is overdue, the right to borrow the next time will be not allowed and the name will be announced.

· If you do not abide by these rules of use, the future application will not be approved.

· When the equipment of this room is damaged, the borrower shall be responsible for repairing it to the original state within a month; if it cannot be repaired, the borrower shall purchase new equipment of the same type to compensate.

5. All above regulations have been approved by the curriculum committee of the department and will be implemented after being reported to the departmental meeting for approval. The same applies to amendments.

NSYSU Department of Business Management

College of Management

National Sun Yat-sen University

Request for PhD Research Room
                           Date:
	Name:

	ID Number:

	Are you a full-time student? (Do you teach or be a research assistant in addition?)

If you are not a full-time student, please fill in your information in detail.

Have you ever applied for research room in any other organizations of NSYSU?

If you have applied, please fill in which organization it is.



*Request shall only be made available to full time students who do not have any teaching or research positions within the university system.

Signature: _______________________________
